Word Processing Skills

Year 1

KKey Vocabulary

What Is a Word Processor?

The way text looks. This can be the style, size

A word processor is a computer program

font or colour. that allows you to create and edit text
in a document. A word processor can be

Change the way text looks and is set out in used to show text in different ways. Here
format

a document. are some examples of word processors:
key A button that you press on a keyboard to type. . a

An input device with a set of keys that allows
keyboard P : f key

you to enter text into a computer.

p

A small, handheld device that controls a Hardware

cursor on a device's screen or monitor.
cave Store a file so that you can save what you

have done and open it up again later.

monitor

A group of letters, words or other symbols
text )

that can be typed, formatted and read. _m,ﬂm_wmmmmu :
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type To add text into a PC device using the keys on — LE

a keyboard.
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